®HC POCCINNA

depepanbHoOe rocyapCcTBEHHOE 61OXKETHOEe 06pa3oBaTe/ibHOe yUpeXaeHne
[LOMONHUTENIbHOTO NMPOgecCMOoHaNbHOI0 06pa3oBaHus
«AKagemusa nuaepcTsa U afMUHNCTPUPOBaHMA 6usHec-npoueccos PHC Poccum - Hesax
(«Axkagemusa ®HC JIAB - HeBa»)

NMPNKAS

15.01.2024 Neo onA-9

r. CaHkT-lMeTepbypr

06 YTBEPX/AEHWUWN W BBEAEHWUW B AEICTBUSA
MpaBun BHYTPEHHEro TPYA0BOro pacnopsaka

B uenax co3gaHns ycnosuid, Cnoco6CTBYHOLLMX 3PPEKTUBHOMY TPYAY, PaLMOHaIbHOMY WMCMO/b30BaHMUIO
paboyero BpeMeHu, YKpernieHUo TPyA0BOM AUCLUUM/IMHBI, U B COOTBETCTBMM CO CTaTbamu 189, 190 Tpyaposoro
Kofekca P®

MPNKASBLIBAIO:

1 YTBepauTb M BBecTU B peictBue ¢ 15 aHBapa 2024 r. lMpaBuna BHYTPEHHEro TPYLOBOro
pacriopsagka  ®defepasbHOro  rocyAapCTBeHHOro  6HOKeTHOro  06pa3oBaTeflbHOr0  yupexpaeHus
JONOMIHUTENIbHOTO NPOJecCUoHanbHOro 06pasoBaHus «AKagemus NuMAaepcTea U agMUHUCTPUPOBAHUS
6usHec-npoueccos PHC Poccum - Hesay.

2. O3HakoMWUTb BCex COTpyaHuMKoB «Akagemms ®HC JIAB - Hesa» ¢ [lpasuiamu

BHYTPEHHEro Tpy40BOro pacrnopsjka.
OTBeTCTBEHHbIN: CBeTawosa A.B., BeayLuii cneuuanmct no Kagpam.
3. KOHTpO/ib 3a UCMOMIHEHNEM MpuKasa Bo3narakd Ha 11.0. HavyanbHUKa OpraHm3alMoOHHO-LITaTHOro
otaena KuproxuHy .B.

PekTop C.5. Myparuos

AOKYMEHT NOAMUCAH 3NEKTPOHHOW NOAMUCHIO

CepTtudukat OODFO9915F82018AC5565E1F596BFC42D84
Bnageney Mypawoe Cepren bopucosny

HOencteutened ¢ 10.01.2024 no 04.04.2025

HonxHocTe PekTop

OpraHuzauuna GELEPANIBHOE TOCYOAPCTBEHHOE
BIOOAXXETHOE OBPA30BATENBHOE YYPEXOEHWME
OOMONHUTENBHOIO NMPOGECCHMOHABHOIO
OBPA3OBAHWMA "AKALEMWNA NMOEPCTBA U
AOMUHNCTPUPOBAHNA BM3HEC-MNPOLECCOB ®HC
POCCUW - HEBA"




YTBEPXJIEHO

IIpuxazom pextopa

«Axagemuss ®HC JIAD — Hesa»
Ne OJ1-9 ot «15» stuBapst 2024 r.

[TPABUJIA
BHYTPEHHEI'O TPYJOBOI'O PACIIOPSIKA
denepanbHOro rocyJapCTBEHHOTO OIO[DKETHOTO 00pa30BaTEIbHOTO YUPEKACHUSI
JIOTIOJTHUTENFHOTO POQECCHOHATEHOrO 00pa3oBaHHUs
«AxazemMus TMJEpCTBa U aAMUHUCTpHpoBaHus 6uznec-npoieccos ®HC Poccuun — Hesay
(«Axagemus ®HC JIAB — Hesay)

I. OBIIME TTPABUJIA

IlpaBuna BHYTpEHHETo TpYJIOBOIO pacriopsiika [uiss pabotHukoB denepaibHOro
rOCYapCTBEHHOTO OIOIKETHOTO 00pa3oBaTenbHOIO YUPEXKICHUS JIOTIOJIHUTETHFHOTO
npodeccronansHoro obpazoBaHus «AKaieMHs JHIEPCTBA W AJAMHHHCTPUPOBaHHS OH3HeC-
npouecco @HC Poccun — HeBa» («Axagemuss ®HC JIAB — Hesa») (manee - Axagemus)
pazpaboTaHbl B LENAX YKPEIJIEHHS TPYJOBOM NUCIMIUIMHBL, COBEPLICHCTBOBAHHS OPraHU3al[iy
TPY/Zla, palliOHAJIBHOTO MCIIOIB30BaHUs pabovyero BpeMeHH .

IIpaBuna BHYTpEHHEro TpPYJIOBOTO pachmopsika o0s3aTelnbHbl Ui COONIONEHHS BCEMHU
nunamy, paboTaromuMHy B AKaIeMHH.

IT1. TPMEM 1 YVBOJIbBHEHHME PABOTHHUKOB

2.1. TD'paxnmanuH, nocrynaromuid Ha paboTy B AKaJeMHs JO/DKEH COOTBETCTBOBATH
KBaNA(HKALMOHHBIM TPEOOBAHUAM JIOJDKHOCTH, Ha KOTOPYIO OH MPETEHIYET.

2.2. Ilpn moctymieHuy Ha paboTy Ipa)KTaHUH MPEIOCTABIISIET:
- [ACTIOPT WJIM UHOU JOKYMEHT, YIOCTOBEPSIONIHIM JTHYHOCTE;
- TPYHOBYIO KHHMJKKY WJIHM CBEICHHS O TPYJIOBOH NESTENHFHOCTH 32 HUCKJIIOYEHHEM CIIy4aes,
KOrjia TPYIOBOM [JOTOBOpP 3aKJIOYAETCsl BIEPBBIE MJIM PabOTHHK IOCTyHaeT Ha paboTy Ha
YCJIOBUSIX COBMECTUTENILCTBRA.
- JOKYMEHT,  IIOATBEPXIAIOLIMI  pEeruCTpalMio B CHCTEME  HHAWBUAYAILHOIO
(mepcoHUUIMPOBAHHOTO) YUETa, B TOM YHUCIE B (HOPME IIEKTPOHHOTO JIOKYMEHTA;
- JIOKyMEHTHI BOMHCKOTO y4Y€Ta - JUIi BOEHHOOOSA3aHHBIX M JIMII, [IOJUICXKAINHNX MPHU3BIBY HA
BOCHHYIO CIIyKO0Y; ’
- IOKyMeHT 00 oOpa3oBaHuM ¥ (WJIM) O KBATH(DHUKAIINH HIH HATHIMK CIIELUMANBHBIX 3HAHUM -
OpH IOCTYIUIEHWH Ha paboTy, TpeOyIoIylo CHeIUalbHBIX 3HAHHN WM CIIENUaIbHON
HOJTOTOBKH;
- CHpaBKy O HAJIH4YMH (OTCYTCTBHH) CyJHMOCTH U (MJH) (aKTa YroJOBHOTO MpeCeI0BaHUS
60 O MpPEKpalleHHH YTOJOBHOTO MPECIEOBaHUS [0 PEabHIUTHPYIOIIMM OCHOBAHHUSAM,
BBIJAHHYIO B IIOpsifKe M 10 (OPME, KOTOPHIE YCTAaHABIMBAIOTCH (ENEPATbHBIM OPraHoM
UCIIOJIHUTENIBHOA  BIIACTH, OCYIIECTBISIOMUM (YHKIHM 110 BBIPAOOTKE H peald3aliu
roCyapCTBEHHOH NOJUTHKH U HOPMATUBHO-IIPABOBOMY PETYJTHPOBAHHIO B cepe BHYTPEHHUX
J€eJ1, - TIPH IOCTYIUIEHUH Ha paboTy, CBA3aHHYIO C AEATEIBHOCTHIO, K OCYIIECTBICHHIO KOTOPOR
B COOTBETCTBUH ¢ TpynoBeM KozekcoM P®, uHBIM (hemepabHBIM 3aKOHOM HE JOIYCKAIOTCS
JMUa, WMEIOUIME MM MMEBLIME CYIUMOCTh, IIO/BEPraloOLIMecs WM IOJBEPraBIIHECcs
YTOJIOBHOMY IIPECIENOBAHMIO (ISl TPa/IaH, NPUHUMAEMBIX HA JOJDKHOCTH MPOQECCOPCKO-

NpenoIaBaTeIbCKOro COCTanay;



2

-  MCIOHUIHMHCKOC 3aK/IHOYCHHUE O COCTOSHHUHU 310POBBA (TOJIBKO JIA TpaxKaH, IIPHHAMAacMbIX

Ha JOJDKHOCTHU (paboThI):
a) podeccopCcKo-IPenoiaBaTebeckoro cocraBa (dacte 1 crateu 48 3akoma ot 29
nexabps 2012 r. Ne273-03);
0) BOJIUTENH aBTOMOOHIA (cTathst 213 u 328 TK P®);
B) paboTHHKOB noapaznenenus «Kade» (crares 213 TK PD);
- COorjlacMe KOMHCCHM 110 COOMIOAeHHIO TpeOOBaHMH K CIy)KeOHOMY IOBEICHMIO
TrOCYIapCTBEHHBIX (MYHULANATBHBIX) CIIYXKAllMX W yPeryJTMPOBAHHIO KOH(MJIHKTA MHTEPECOB
(TOnBbKO Ui OBIBIIMX TOCYAApCTBEHHBIX (MYHHIMIAIBHBIX) CIIy)KAlMX, IIPH YCJIOBHMH, YTO
JIOJDKHOCTb, KOTOPYIO 3aMeIlaj]l TpaxJaHMH HaXOMUTCI B IEpEYHe, YCTAHOBIEHHOM
HOPMAaTHUBHO IIPaBOBEIMHU akTaMu Pocculickoit ®enepanuu, cornacHo cratse 12 deaepaibHoro
3akoHa Ne 273-03);
UHBIE JIOKYMEHTHI COTJIaCHO TPeOOBaHUSIM 3aKOHOATEIhcTBA PD.
2.3.  Ilpu noctymienuy Ha paboTy pabOTHHK JOJIKEH OBITH O3HAKOMIIEH:
- ¢ HactosAmuMmH [IpaBunamu BHyTPEHHEr0 TPYIOBOTO PacropsIKa;
- ¢ OpaBHIaMH OXPaHbI TPyZa U MPOTHBOIIOXKAPHOM 6€30MacHOCTH;
- CIpaBHIIaMH COOTIONECHUS BHYTPHOOBEKTOBOTO PEKUMA,
- ¢ I0JIOKEHHEM 00 OILIaTe TPy/Ia ¥ MaTePHATLHOM CTHMYIMPOBAHUH;
- ¢ nojoxeHneM 00 06paboTke NEPCOHANBHBIX TAHHBIX;
- € KOJIEKCOM 3THKHU ¥ CITy)KeOHOro MmoBeAeHuUs;
- C JOJDKHOCTHOM MHCTPYKIHMEH.
24. Ilpuem Ha pabory odopmisieTcs 3aKIIOYEHHEM IIHCBMEHHOIO TPYIOBOTO JOrOBOpa
(KOHTpaKTa) M M3[aHHEM COOTBETCTBYIOLIErO IpHKa3a, KOTOPHIA OOBABISAETCS pabOTHUKY MOJ
POCIIHUCE.
2.5. Ecmm npereHieHT Ha paboTy B TE€YEHHE JBYX JIET, MPEIINIECTBYIONIMX MOCTYIIEHHIO Ha
paboTy B Akxajgemus, 3aMellal [OJDKHOCTh TOCYNAapCTBEHHOW HIIH MYHHLMIIAILHOW CIyKOBI,
KOTOpasi BKIIIOYEHA B IIEPEYEHb, YCTAHOBJICHHBIX HOPMAaTHBHBIME MPABOBBIMH akTaMu P®, To oH
00s13aH COOOIUTE pabOTONATEIIO CBEICHUS O TIOCIEAHEM MECTE CITYKOBI.
2.6. Jlng rpaxaaH OpHHAMAaEMBIX Ha paboOTy MOXeT OBbITh YCTAHOBJIEH HMCIBITATENbHBIN CPOK 10
3-X MecAIeB, a B OTIAENBHBIX CTydasX 10 6-TH MecsueB. [Ipu HeyOBIETBOPUTENLHOM PE3yNIbTATe
UCHBITaHUSA OCBOOOXKIEHNE pabOTHUKA OT PabOTHI MPOU3BOAMTCS aAMHUHUCTpanued AKajgeMusia u
6€3 BBIILIATEl BHIXOAHOTO IOCOOHs.
277.  VYcnosue TpyHOBOrO JOroBOopa 00 HCIBITAHHM HE MNPUMEHSIETCS, ecind paboTHHKY B
cooTBeTCTBMM ¢ TpynoBeiM kojekcoM P®, wuHbIMEH (enepalibHBIMH 3aKOHAMH  HEJb3S
yCTaHAaBIUBATh UCIIBITAHUE NIPH [IPHEME.
2.8.  Ha Bcex paGoTHMKOB AKaJeMHM, IpOpabOTaBIIMX CBBINE 5 IHEH, BelAeTcs TPyHoBas
KHHDKKA B IOpsJIKE, YCTAaHOBIEHHOM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM. PaboTomarens o0s3aH
IPEJOCTaBUTh PAOOTHUKY (32 MCKIIOYEHHEM CIy4aeB, €CJIH B COOTBETCTBHM C HACTOSLIMM
Konexcom, uubM QenepanpHbIM 3aKOHOM Ha pabOTHHKA BEAETCS TPY/AOBas KHMXKKA) CBEACHHS O
TPYJOBOH JEATENILHOCTH 33 NEpUOJ paboThl y JaHHOTO paboTonmaTens criocobOM, YKa3aHHEIM B
3asBICHUU pabOTHUKA. -
2.9. VBonbHeHHE pabOTHHMKOB IPOM3BOMUTCS MO OCHOBAaHMSAM H B MOPSJIKE, MPELYCMOTPEHHOM
3aKOHONATENLCTBOM O TpyHde. [[HEM yBONbHEHHS paOOTHHMKAa CUMTACTCA TMOCHEAHHH [JEHb €ro
paboThl. B 3TOT neHp pabOTHUKY BBIAAETCS TPYJOBasi KHIKKA WM [PEIOCTABISIOTCA CBENCHHUS O
TPYHOBOH JEATENBHOCTH B CIIydYae, €CIIM TpyXOBas KHMXKKA HE BENETCS MO MPUYMHE OTKasa
paboTHHKa OT HEE B yCTAHOBJIEHHOM 3aKOHOM ITOPSZIKE MIIH B CIIydae, eClii pabOTHUK ObUI BIIEPBLIE
npunaT Ha paboty mocne 31 nexabps 2020 roma u paHee He HMeN TPYJOBOIO CTaxka MU
[IPOM3BOJHUTCA BBIILIIATA BCEX CYMM, IPUYUTAIOLIUXCS pabOTHHKY OT paboToaares.

1

III. TTIPABA
3.1. Pabornuknm AKaJeMHMH IIONB3YIOTCS NpaBaMH, IpeAOCTaBIeHHbIMH uM KoHCTUTyueit
Poccuiickoit @enepanuu, TpynoseiM konekcoM Poccuiickoit ®enepaniu, HHBIMA HOPMATHBHBEIMH
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aKTaMd O TpPYZA€, a TakXe INpaBaMH B COOTBETCTBUH C 3aKJIOYEHHBIMH C HHUMH TPY/IOBLIMH
noroBopamu (koHTpakTamu) u Paznenom 11 YcraBa Akagemun.

IY. OBA3AHHOCTHU PABOTHHMKOB
4.1. PaGortHux AkanemMuu 00s3aH:

- BBINOJHATH YCIOBHS 3aKJIFOYEHHOIO ¢ HUM TPYJOBOTO OTOBOpA (KOHTPAKTA);

- cobmopate  TpyZOBYIO  JUCLUHMIUIMHY,  HCIONB30BaTh  pabodee  Bpems Uit
IIPOM3BOJAMTENLHOIO TPYJa, CBOEBPEMEHHO M TOYHO HCIOJHSATH PACHOPSDKEHHS DPYKOBOICTBA
AKaJleMHH COOTBETCTBYIOIIUX CTPYKTYPHBIX ITOpa3ie/iCHu;

- B CIy4ae HEBBIXOJA Ha paboTy B CBSI3H C BPEMEHHOH HETPYAOCIIOCOOHOCTBIO MM 110 HHOH
OPUYUHE U3BECTHTh O I[PUYMHAX HEBBIXOJA HENOCPEICTBEHHOIO PYKOBOJUTENS THOOBIM
JOCTYITHBIM cIOcoO0M (110 TeneoHy, 10 AEKTPOHHO HOYTE, MHBIM CIIOCOO0M).

- Oepeuyr HMyIIECTBO, OKOHOMHYHO ¥  DAalMOHAIBGHO  pPacxojJ0BaTh  MaTepHAaIbl,
AIIEKTPO3HEPTHUIO U APYTHE MaTepUalbHBIE PECYPCHI;

- couepxaTb B IIOPIAKE MW UHCTOTE CBoe pabodee MecTo, a Takke CoOImonaTh
yCTaHOBJIEHHBIA MOPANOK XpaHEHUS MaTepUANIbHBIX [IEHHOCTEH U IOKYMEHTOB;

- coOoaTh IpaBuia BHYTPHOOBEKTOBOTO PeKHMa;

- cobmogate TpeOoBaHMS IO OXpaHE TpyJa M  [POTHBOMOXKAPHOM  OXpaHe,
IPENYCMOTPEHHBIE COOTBETCTBYIOLIMMH ITPABHIIAMH M UHCTPYKIHSIMH,

- cobmoznaTk TpeOOBAHUE O 3alpeTe KypeHHs Ha TEPPUTOPHHU M B OMEIIEHHUIX AKAJIEMUH;

- HE JONYyCKaTh CO CBOEH CTOPOHBI AEHCTBHSA, HPEMSATCTBYIOMETO APYTHM pPabOTHHKAM
BBINOJHATH TPYIOBbIE O0S3aHHOCTH;

- BBINOJHATEL 0053aTeNIbCTBA, BO3JIO)KEHHBIE Ha HETO NOJDKHOCTHON MHCTPYKIIHEH;

- cobmonate Konekc aTuku u ciayxeOHOTo MoBeieHUs pabOTHUKOB AKaIEMUH;

- cobmonats nenu u npuHnunsl [omutuku Axanemuu, [Tosmrukun ®HC Poceun B obnactu

KayecTRa.

Y. OCHOBHBIE [TPABA U OBA3AHHOCTU AIMUHUCTPALIMU
5.1. Pextop AkazeMuu Brpase:

- B IIpelenax 3aKII0YEHHbIX ¢ paOOTHUKaMH TPYJOBBIX JOTOBOPOB (KOHTPAKTOB) JaBaTh UM
yKazaHusl, 00s3aTenbHbIe Al UCTIOTHEHHUS; .

- OLEHMBATh paboOTy PyKOBOAMTENEH M CHEHMAIUCTOB (B TOM YHCIE MYTEM IIPOBEACHHS
aTTecTaluHm);

- KOHTPOJIMpOBaTh cobmoaeHue paboTHUKamMu TpebGoBanuii HacTosmux [Ipasu;

- MOOIWUPSATH U NPUBJIEKATh PAOOTHUKOB K AUCHUIUIMHAPHOW OTBETCTBEHHOCTH.

5.2.  PexTtop AxaneMu# U pyKOBOIHTEIH COOTBETCTBYIOIMX CTPYKTYPHBIX
nojpasfeneHuit 06sa3aHbI:

- IpaBUIBHO OPraHu30BaTh TPyJ pPaOOTHHKOB B COOTBETCTBHH C 3aKJIOUYCHHBIM C HHM
TPYHAOBBIM JJOTOBOPOM (KOHTPAKTOM);

- obecneunts cobmoneHne pabOTHUKAMH TPYAOBOM JUCIMILIHHEL

- HEYKJIOHHO COOMIoaTh 3aKOHOJATENLCTBO O TPYJE U IIPaBUiia OXPaHbl TPy Aa, 6e30IacHbIe
yCOBHs TPyZAa, COOTBETCTBYIOIIME IPaBHJIaM IO OXpaHE TpPyJa, NPOTHBONOXAPHOM OXpaHe M
CAHMTApHBIM HOPMaM;

- obecneyMBaTh CHCTEMAaTHYECKOE IOBBIIICHHE YPOBHS KBaTH(HUKAIUM pPaGOTHHMKOB, UX
SKOHOMUYECKUX U IIPABOBLIX 3HAHUH, CO3/1aBaTh HEOOXOMMBIE YCIIOBHS IS COBMEIIEHUS pabOTHI
¢ obyueHuem;

- BECTH MPHUEM IO JINYHBIM BONPOCaM B YCTAHOBJICHHOE PACIIOPSIKOM IHS BpeMs.
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YI. PABOYEE BPEMS Y BPEMSI OT/IbIXA

6.1. Ilpunoxxenue Ne 1 x [IpaBuiam BHyTpeHHero TpynoBoro pacnopsaka «Axanemus ®HC JIAB
— Hepa». ‘

YII. ITIOOIPEHME PABOTHUKA
7.1.  3a ycnemHoe H JOOPOCOBECTHOE WCIOJHEHHE PabOTHHKOM CBOMX JOJDKHOCTHBIX
0043aHHOCTEH, INPONODKHUTENBHYI0 M Oe3ympeunyio paboTy, BBIIONHEHHME 3ajaHUi 0cob6oi
Ba)XXHOCTH M CJIOXHOCTH K HEMY IPHUMEHSIOTCS CJIEYIONIHE MOOIPEHHS: :

- BBLJAYa IPEMUH;

- HarpaxiacHHe LIEHHBIM IOJapKOM;

- Harpaxzaenue IlouetnHoit rpamoroit «Axkanemust ®HC JIAB — Hesax;

- obmsaBasercs brnaronapHocTh pekropa «Axanemus @HC JIAB — Hepa»;

- TIPMCBOEHHE 3BaHUs «3acimyxeHHbli paboTHUK «Akanemus OHC JIAB — Hepax;

- npucsoenre 3BaHHs «lloueTHrit pabotHuk «Axkanemus ®HC JIAB — Hepa»;
Ioompenus: OOBABIAIOTCS B NpHKa3e peKTopa AKaJeMMH M JOBOAATCA AO CBEICHHS BCETO
KojuiekTHBa. CBEAEHHS O NOOLIPEHUAX 3aHOCITCS B TPYAOBYIO KHHXKKY PabOTHHKA.

7.2.  3a ocobble TpymOBBIE 3acTyrd pabOTHMK MOXeT ObITh MPEACTaBIeH B HOPSIKE,
peyCMOTPEHHOM 3aKOHONATENbCTBOM, K HArPaXAEHHIO TOCYJapCTBEHHBIMH HArpajaMH M|
IIPUCBOEHUIO IOYETHBIX 3BAHHUM.

YIII. OTBETCTBEHHOCTH PABOTHUKA

8.1. 3a HeHCHONHEHHE WM HEHaJJIeXalllee HCIOIHEHUE PAOOTHHUKOB CBOMX MOKHOCTHBIX
00s3aHHOCTEH Ha paOOTHHKA MOTYT HAJIATaThCsl UCIIMIUIMHAPHBIE B3BICKAHHS:

- 3aMeyYaHus;

- BBITOBOD;

- YBOJIBHEHHE, IO COOTBETCTBYIOIIMM OCHOBAHHSIM.
8.2.  JlucuMniuMHApHBIE B3BICKaHHs HAJATalOTCS Ha PabOTHHKA MPHKA30M PEKTOpa AKaIeMHH, B
HOPAAKE YCTAaHOBICHHOM 3aKOHOATEIbCTBOM.
8.3. llpukaz o NPUMEHEHMH [HCHUIUIMHAPHOTO B3BICKAHHS C YKa3aHHEM MOTHBOB €ro
IpUMEHEHHUS 00bABISETCS PabOTHHKY, HOJBEPIHYTOMY B3BICKAHHIO, [0/l PACIIMCKY B TEUEHHE TPeX
pabouux mHEH CO IHS ero W3/IaHus.
84. Ecmu B Teuenwe roza co JHS NPHMEHEHHs IUCLUIUIMHAPHOTO B3bICKaHHS paGOTHHK He
OyZeT NOABEPrHYT HOBOMY JHCLHILIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE MOJBEPTraBIIAMCS

JAUCIHUIIIIMHAPHOMY B3BICKAHHIO.

Hauanpauk CTPYKTYPHOr'0 noapasicliCHUA AxaneMun MOXET BHOCHTH HpEACTaBICHUS
PEKTOPY AxaneMun O CHATHH B3BICKAHHSA C pa6OTHI/IKa J0 HCTCUCHHUA Iro/ia, €CJIM OH HE IONYCTHII
HOBOI'O HApYHICHHS pr,HOBOﬁ JAACUHUITIIMHBL X IIPOABUIT cebs HOHOX(ﬁTeﬂbHO. :

W.o. HayanpHHKA OPraHM3alHOHHO-IITATHOTO OTAENA % H.B. KuproxuHa
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ITpunoxenue Ne 1

 IIpaBriiaM BHYTPEHHETO TPYIAOBOTO
pacnopsaka «Axanemus ®HC JIAB — Hesa»
oT «15» sguBaps 2024 r.

YI. PABOYEE BPEMS ¥ BPEMS OTABIXA.

AJMHUHHCTpaNUSA

Pexrop

CoBeTHHK

ITpopexTop 110 aAMUHHACTPATHBHO-
XO3SIICTBEHHOM paboTe

[IpopekTop no yueOHOM U HAaydHO
paboTe

ITomMoIHUK TpOpeKTOopa Mo
ATMUHUCTPATUBHO-X03SIHCTBEHHOM
paboTte

[TomommHuK npopekTopa 1o
y4eOHOH U Hay4HOo#t paboTte
I'naBHEIN Oyxranrep

YcraHoBieHa NATHIHEBHas pabodas HeAenass ¢ JAByMd
BBIXOIHBIMHU JHAMU: Cy000Ta, BOCKpECEHBE.

Hauano u oxoHuanue paGodero [AHS: TOHEIENBHHUK,
BTOPHHK, cpena, dyetBepr 8:40 no 17:20, nmarauna 8:40 mo
16:30.

[IepepriB Ha 06en ¢ 12:15 no 12:45.

JenaprameHT npodecCHOHANBHBIX KOMIETEeHIUH HAJIOrOBOr0 A AMHHUCTPHPOBAHUSA
JenapTaMeHT ynpaBjieH4eCKUX U JHIHOCTHBIX KOMIIETEHIMIA
JenapramMeHT Npo(ecCHOHAIBHBIX KOMIETEHI{HI TOMOJTHUTEIHHOI0

npogeccHoHATbHOr0 00pa3oBaHusA

Havanpauk nenapramenTa
3amMecTUTEb HayalbHUKA
nemapTaMeHTa
3aBenyromuit kadenpoi
Benymuii cnermanuct
Cnenuanuct o yue6Ho-
MeToudYeckoi paborte
Cneuunanmuct 1 xareropun

YcTaHOBJIEHA IATUIHEBHAs pabodasi HEJes ¢ AByMs
BBIXOJIHBIMU JHSAMHU: Cy0060Ta, BOCKPECEHBE.

Hayano u okoHuanue pabodero JHA: MOHEAEIbHHUK,
BTOPHUK, cpeza, uersepr 8:40 no 17:20, natauna 8:40 no
16:30.

IlepepniB Ha 06ex ¢ 12:15 no 12:45.

Crapiuuit npenojaBaresb

Croenmamuct
ITpogeccop YcTraHOBIIEHA IIECTUHEBHAs 36-yacoBas paboyas HeJelns ¢
HoueHt OJIHMM BBIXOJHBIM JTHEM — BOCKPECEHEE.

Pexxum pabouero BPEMEHH npogeccopeko-
[IPENIOIAaBATENIBCKOTO COCTaBa PEryJIHPYETCSA PacluCaHHEM
3aHSITHH U HHIUBUAYAJTBHBIM IIAHOM PabOTHL

Jlis  paboTHHKOB, paboTaroIUX MO  BHYTPEHHEMY
COBMECTHUTENBCTBY IO MPOQeccOpCKO-NPenoaaBaTeIbCKux
[TOJDKHOCTSIX, B JTHU IIPOBEACHHUS ayIUTOPHBIX 3aHATHH 110
OCHOBHOM JIOJDKHOCTHM yCTaHaBJIMBaeTCsi T'HMOKUil rpaduk
paboOTBl € HayaJloOM MW OKOHYaHWEeM paboyero JHs
c 8:00 o 19:30.

YopaBJjieHHe 110 OPraHU3anu| Y4eOHOro npouecca

HavanbHHK yipaBieHus
3amecTUTENh HaYaJbHUKA
yIpaBJICHUS

Crnenuamuct no yueGHo-
METOMYECKOH paboTe

1 xareropuu ~
Crenumanmuct o yuebHo-
MeToauveckoi paborte

2 Kareropuu
Crneuuanuct no yyebHo-

CTaHOBJICHA NATHIHEBHAast pabouasi HeJleNs C IByMs
BLIXOIHBIMHU JHAMH: Cy000Ta, BOCKpECEHBE.

Hauano u okoH4aHue paboyero qHA: NOHEAEILHHUK,
BTOPHHK, cpezia, yersepr 8:40 no 17:20, natauua 8:40 no
16:30

[lepepriB Ha oben ¢ 12:15 no 12:45.




METOJIMYECKOM pabote

|

YuebHo-MmeToan4yeckoe ynpasiaenue (YMY)
OTaen MeTOANKH H Ka4eCTBa 00pa30BaTeJbHOM 1eATeILHOCTH

Hauanpaux otnena
3aMecTuTeNb HaualbHHAKA
yIpaBICHHS

3aMecTUTENbh HayaJlbHUKA OT/AeTa
Cnenunamict no yue6Ho-
MeTonu4eckoi pabote 1
KaTeropuu

Crnernuanuct mo yue6Ho-
MeToauueckoi padote 2
KaTeropuu

OmnepaTop KONHUPOBATBHBIX
MHOXUTEIBHBIX MaITHH
Jwuzaiinep

YcraHOB/IeHA IATUAHEBHAS paboyast Hees s ¢ ABYMs
BBIXOIHBIMH JHIMHU: cyOOO0Ta, BOCKPECEHBE.

Hauano u okoHyaHue paboyero IHs: MOHEAEIBHUK,
BTOPHUK, cpena, yetBepr 8:40 no 17:20, narauna 8:40 no
16:30

[lepepriB Ha 00en ¢ 12:15 no 12:45.

Byxraarepus
FOpuanueckuii oraen

Opraau3anuoOHHO-IITATHBIH OTAE
OTtaen nadopmannonHo-TexHoorungeckux cucrem (UTC)

OTten 0e3onacHoCTH
Xo3siiicTBEeHHOE yIIpaBJICHHE

OTaes npoBeieHHs] KOHKYPEHTHBIX 3aKYIIOK

buotjanorexa

HavanpHuK X034HCTBEHHOTO
yIpaBJICHHS

Havanpnauxk otnena (ropuaugeckii
OT/I€JI, OPraHU3aI[MOHHO- I TATHBIHA
OTAeN, OTAeN 6€30IaCHOCTH, OT/IEN
IPOBENCHHUS KOHKYPEHTHBIX
3aKyTIOK, OTAeN HHPOPMALIHOHHO-
TEXHOJIOTUYECKHUX CHCTEM)
3amecTHTeNh HaualbHHKA
(x03siCTBEHHOE yIIpaBJICHHE,
OpraHU3allMOHHO-MITATHEIM OTHET,
oTaes HHPOPMALMOHHO-
TEXHOJIOTHYECKUX CHCTEM)
3amecTUTeNb INIaBHOTO OyXranrepa
Benymmii Oyxrantep

Benymmuii cneumanuct (otaen
0€30MacHOCTH, OTAEN IPOBEACHHUS
KOHKYPEHTHBIX 3aKYIIOK)
Benyumii topuCcKOHCY BT
IOpuckoncyneT

Benymuii saxonoMuct

Kaccup

Benyumii cienuamuct o Kaapam
Cnenuanuct (otaen 0e301acHOCTH,
OTJIEJI IPOBEIEHHUS] KOHKYPEHTHBIX
3aKyIIOK)

Benyuwii cnenuanuict
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
Crenuanuct TOKyMEHTallHOHHOTO
obecrneueHus

YcraHOBIIEHA NATUAHEBHAS paboyasi HEZENs C By Ms
BBIXOJTHBIMU AHIMH: CyO00Ta, BOCKPECEHbE.

Hauasno u okoHuaHue pabodero qHs: MOHEAEIBHHK,
BTOPHHK, cpela, yeTBepr 8:40 xo 17:20, natauna 8:40 mo
16:30

[lepepriB Ha 06en ¢ 12:15 no 12:45.




HNnxeHep 1o rpaxaaHCcKou
000OpOHE 1 Ype3BRIYANHBIM
CUTyaIusIM

HucnexTop 1o oxpase Tpyna u
TEXHUKE 6€30IacHOCTH
I'naBHBIN MHXKEHED
Wmxenep-nporpammuct 1
KaTeropuu
Hnxenep-nporpaMmmucT 2
KaTeropuu
Wnxenep-nporpaMmMucT
Wmxenep o 3anmre nHGopMariu
Crapnii cHCTEMHBII
aIMHHHUCTPATOP ,
CucteMHBIH afMUHUCTPATOP
Mnaniuit cucTeMHBIN
aIMUAHUCTPATOP
DNEKTPOMEXAHHUK I10
TEXHUYECKOMY O0CITY>KUBAHHUIO U
PEMOHTY YCTPOUCTB (CHCTEM)
0e30macHOCTH

3aBeyIOMKH CKIaIoM
Crapumit anMUHHCTpaTOp
DJEKTPHK

Boautens aBroMmo0OmIs
Crecapb — CaHTEXHHK
bubnuorekapp

Otnes 60e3onacHoCcTH

(r. Cankr-IlerepOypr, yia. Koctiomko 1.9/2)

Cropox

Y cTanoBneHa paboyast Hefiessd ¢ IPeJOCTaBICHUEM
BBIXOJHBIX THEH IO CKOJIB3sIeMy rpaduxy,
yTBEPKICHHOMY Pextopom.

Hauano u oxkonuanue pabouero aus: 10:00 go 10:00.
[lepepsiB ans otaeixa u nutanus: 14:00 no 15:00;

20.00 o 21.00.

(r. Can

Xo3siicTBEHHOE YIpaBJIeHHe
kT-IleTepOypr, yia. Koctiomko 1.9/2)

AJIMHHHCTPATOP

Y cTtanoBneHa pabouast Hefes ¢ IpeaoCcTaBIeHuEM
BBIXOJIHBIX JTHEH 1O CKOMb3duIeMy rpaduxy,
YTBEPKIEHHOMY PekTopoM.

Hauano u okonuanue padouero musi: 10:00 mo 10:00.
[lepepsiB nns otapixa u nutanus: 14:00 go 15:00;
20.00 go 21.00.

["'opanunas

YcraHoBiieHa pabodas Helens ¢ [IPeJOCTaBICHUEM
BBIXO/IHBIX JIHEH 110 CKOJB34IIeMy rpaduky,
yTBEPKIEHHOMY PexTopom.

Hauano u oxkonuanue padouero qus: 8:30 no 20:30.
[epepois a1 oTapixa u nutanms: 11:00 go 11:20, 13:40 xo
14:20.

Y6opuiyk ciayxeOHbIX TOMEIeHUN

Y cTaHOBICHA MIECTHAHEBHAS paboyasi HeJIENs ¢ OJTHUM
BBIXOAHBIM-BOCKPECEHBE, TPOJOIKUTEIEHOCTRIO 7 4acoB, B
[IPEBBIXOAHON JEHb 5 YacoB.

Hauano u okoHyaHue paboyero AHS: MOHEAEIBHHK,

BTOPHUK, cpefa, deTepr, nsatauua 7:00 no 14:30, cy66ora




7:00 o 12:30.
[ lepepniB Ha oben: 10:45 no 11:15.

JexypHbIit 1o aTaxy
Kacrensaima

YcranoBiieHa paboydast HeJiesst ¢ IPeaoCTaBIeHUEM
BBIXOIHBIX THEH 110 CKOMB3sIIEMy rpaduky,
yTBEPIKAEHHOMY PekTopoMm.

Hauasno u okoHuaHue pabodero JHA: HOHEIEIBHHUK,
BTOPHUK, cpena, ueTsepr, matauia 8:30 o 18:30
[lepepsB uist oTabixa u nutanus: 13:00 no 14.00.

Pabouwnit no xoMmniekcHOMY
00CITyKUBAHHUIO U PEMOHTY 3IaHus
lapaepobimux ~

Y cTanoBneHa mecTuaHeBHAS pabodas HeAels ¢ OJIHUM
BBIXO/IHBIM-BOCKPECEHBE, MTPOIOIKUTEIFHOCTHIO 7 YacoB, B
[IPEABLIXOJHON JIEHb 5 4acoB.

Hauano u oKoHYaHHEe paboyuero JHS: HOHEISIbHHK,
BTOPHHUK, cpesia, 4yeTBepr, nartauna 8:40 no 16:10, cy66ota
8:40 o 14:10.

[lepepbiB Ha 06en: 12:15 mo 12:45.

Kadge

(r. Cankr-IlerepOypr, ya. Koctiomko 1.9/2)

3aBeayroUui MPOU3BOICTBOM
bpuranup nopapos
Kanskynsrop
byderunk-kaccup

'Y cTaHoBIIeHA NATHIHEBHAs paboyast HeJIess ¢ ABYMS
BBIXOJHBIMHU JHSAMH: Cy00O0Ta, BOCKPECEHBE.

Havano 1 okoH4aHue pabouero JHs: NOHEIEIbHUK,
BTOPHUK, cpena, yetsepr 8:40 mo 17:20, narauna 8:40 mo
16:30

[lepepriB Ha 00en ¢ 12:15 no 12:45.

CMeHHBIH Opuraaup roBapoB
IToBap

[exaps

byderuuk

[TomormHuk moBapa

Motk mocy st

Y60puuK C1yKeOHBIX NOMEIEHUH

YcTanoBieHa paboyas HeZleNsl ¢ IPEIOCTaBICHUEM
BBIXOHBIX THEU MO CKQIB3AIIEMY rpaduKy,
yTBEpKIEHHOMY PekTopom.

Hauano u okonuyanue padoyvero mus: 7:00 mo 19:00.
[lepepriB nnst otapixa u nutanus: 14:00 mo 15:00.

Kaccup

YcTaHoBiIeHa paboyas Heslensl ¢ IPeJoCTaBICHHEM
BBIXOJHBIX JHEH 10 CKOJB3SIIEMY IpaduKy,
YTBEpXIAECHHOMY PexTopom.

Hauaso u okonuanue pabouero aus: 8:00 mo 20:00.
[IepepriB nns otaeixa u nutanus: 14:00 no 15:00.

OTrnen 6esomacHoCTH

(r. Cankr-Ilerepoypr, ya. TopxkoBckas, 1.10)

Cropox

YcranoBnena pabouas Heslessl ¢ IPeJOCTaBICHUEM
BBIXOJIHBIX [THEH MO CKONB3sSIIeMy rpaduky,
yTBEpXKICHHOMY PekTopom.

Hauano u okonuyanue padouero aus: 08:00 no 08:00.
[lepepsiB nns otapixa u nutanus: 13:00 mo 14:00;
19.00 o 20.00.

X038 CTBEHHOE YIIPABJIeHHE

(r. Cankr-Ilerepbypr, yia. Top:xkxoBckas, 1.10)

AIMHUHHCTpATOP

'Y craHoBeHa paboyast He/Iess C NPelOCTaBIeHIEM
BBIXOIHBIX JHEH 0 CKONB3A1IEMY rpaduxy,

Yy TBEPXKACHHOMY PexTopom.

Hauano u oxonuanue padodero nus: 08:00 o 08:00.

I lepepsiB st oTabixa v nuTanus: 13:00 o 14:00;




19.00 mo 20.00.

I'opanunas

YcranoBiieHa paboydasi HEJIENs ¢ NPelOCTaBICHIEM
BBIXOIHBIX JTHEH 10 CKONB3sIEMY rpaduKy,

Y TBEPXKACHHOMY PexTopom.

Hauano u okonyanue padodero nus: 8:40 mo 20:40.
[TepepriB 11t oTabixa u nutanus: 11:00 xo 11:20, 13:40 no
14:20.

Y6opumk city)eOHBIX TOMEIEeHAH

YcTaHoBneHa MECTUAHEBHAs paboydast HEJIENS ¢ OAHUM
BBIXO/IHBIM-BOCKPECEHBE, TIPOJIOKATEIBHOCTEIO 7 YacoB, B
MpeABBIXOAHOM I€Hb 5 4acoB.

Hauaio u okoHYaHHe paboyero AHs: MOHEIETbHHUK,
BTOPHUK, cpesia, yeTsepr, nstauna 7:00 go 14:30, cy66ora
7:00 1o 12:30.

[lepepriB Ha o6ex: 10:45 no 11:15.

PaGounii mo KOMILJIEKCHOMY
00CITyXKMBAHUIO U PEMOHTY 3aHUS
TexHUK 10 3KCIUTyaTaluy 30aHui
JexypHbIii 110 3Taxy
I'apnepobmuk

Y cTaHOBJIEHA IIECTHAHEBHAS pabovast HeJies ¢ OJHHM
BBIXO/THBIM-BOCKPECEHbE, TIPOAODKATENBHOCTRIO 7 YacoB, B
MPEABBIXOAHOM I€Hb 5 YacoB.

Hauano u okoHuaHue paboyero JHS: MOHEACTbHHK,
BTOPHMK, cpeza, yeTBepr, nsatauna 8:40 no 16:10, cy66ota
8:40 mo 14:10.

[ lepepsiB Ha 00ex: 12:15 mo 12:45

Kade

(r. Cankr-IletepOypr, yi. TopxkkoBckas, 1.10)

bpuranup nosapor

Y craHOBNEHa NATUIHEBHAS paboyast HeIeTis C ABYMS
BBIXOIHBIMU JHSIMU: cy000Ta, BOCKPECEHBE.

Hauano u okoHuaHue pabodero AHs: MOHEACIBHHUK,
BTOPHUK, cpena, yetBepr 8:40 no 17:20, narauna 8:40 no
16:30 ' :

[IepepbiB Ha 00ex ¢ 12:15 mo 12:45.

[ToBap

Byderunk
[Tomonauk oBapa
Mo¥iyxk nocy sl

YcraHoBNeHa pabouasi HeIeNs C IPEAOCTABICHHEM
BBIXO/IHBIX THEH IO CKOMNB3AIIEMY IpaduKy,
yTBEpXKACHHOMY PexTopom.

Hauvano n oxonganue padouero aus: 7:00 mo 19:00.
IlepepbiB futst oTabixa u nutanus: 14:00 no 15:00.

Kaccup

YcranoBneHa pabodast HeJiens ¢ peIoCTaBICHHEM
BBIXOJHBIX THEH 110 CKOJB3sIIEMY IpadukKy,
yTBEP)KACHHOMY Pextopom.

Hauano u oxonuanue padouero mus: 8:00 xo 20:00
[lepepniB ans orabixa u nutaaus: 14:00 go 15:00
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